Example format for statements of common ground
	Reference Number1
	Matter2
	Application Document3
	Applicants’ Position4
	Interested Party’s Position5
	Status6
	Date7
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1	The unique reference number with which to identify the matter.
2	The description of the matter that is under discussion.
3	The name and hyperlinked examination library reference number of the application document to which the matter under discussion principally relates, including specific paragraph reference number where relevant.
For example, if the matter under discussion principally relates to the methodological approach in a particular chapter of the Environmental Statement, the name and hyperlinked examination library reference number of that chapter should be provided in this column, alongside any relevant paragraph reference number. 
4	A proportionate but sufficiently detailed and intelligible summary of the applicants’ position on the matter that is under discussion. 
Including the name of the document, hyperlinked examination library reference number and relevant paragraph reference number where the Examining Panel can read the applicants’ detailed position in full. 
For example, if the matter that is under discussion emerged within an interested party written representation submitted at deadline 1 and related to an objection about the methodological approach in a particular chapter of the Environmental Statement, and the applicants submitted a detailed response at deadline 2 rebutting the objection, these submissions made by the applicants at deadline 2 should be summarised and referenced in this column accordingly. 
Where the matter that is under discussion subsequently becomes agreed, this column should include the actions that enabled this to happen. 
For example, if the matter that is under discussion emerged within an interested party written representation submitted at deadline 1 and related to an objection about the methodological approach in a particular chapter of the Environmental Statement, and the applicants submitted an updated chapter at deadline 2 that addressed the interested party’s objection, then these submissions made by the applicants at deadline 2 should be summarised and referenced in this column accordingly. 
5	A proportionate but sufficiently detailed and intelligible summary of the interested party’s position on the matter that is under discussion. 
Including the name of the document, hyperlinked examination library reference number and relevant paragraph reference number where the Examining Panel can read the interested party’s detailed position in full. 
For example, if the matter that is under discussion emerged within an interested party written representation submitted at deadline 1 relating to the methodological approach in a particular chapter of the Environmental Statement, then the submissions made by the interested party at deadline 1 should be referenced in this column accordingly.
Any information relied upon to support a position should be submitted into the examination. For example, if there have been information exchanges outside the examination process as part of negotiations, the Examining Panel, and indeed other interested parties, would need to see this information in order to properly understand the matter that is under discussion. 
Where positions change throughout the course of the examination, these should be set out in updated statements of common ground. 
Where a matter is still under discussion, the interested party should be clear why the matter cannot yet be agreed. Furthermore, the interested party should detail any actions that they feel the applicants could take to secure agreement. 
For example, if the matter still under discussion relates to securing additional surveys, and this could be resolved by an additional requirement in the dDCO, the interested party should make this clear and provide draft requirement wording accordingly. 
6	The status of the matter that is under discussion, whether agreed, not agreed or still under discussion, with a Red/Amber/Green (RAG) status applied as follows: green – agreed, amber – under discussion and red – not agreed.
7	The date on which the matter that was under discussion was ultimately agreed. (in DD/MM/YY format)
8	The topic area within which each matter that is under discussion sits 

